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4 During the Assignment Period, each staff member will perform such duties as required 
by Matt Garbutt of the ESB (or nominee). Each staff member will report to and be 
subject to Matt Garbutt’s direction (or his nominee) in relation to the Project Work. The 
Organisation will not direct staff members in the performance of the Project Work 
during the Assignment Period. 

5 The Organisation must take all reasonable steps to ensure that each Staff Member: 

(a) complies with the directions of the ESB (or their nominee);  

(b) will not take any step which adversely affects their ability to perform the Project 
Work; and  

(c) will devote the whole of each Staff Member’s time, attention and skill during 
normal working hours, and at other times as reasonably necessary to the 
Project Work. 

6 During the Assignment Period, each Staff Member’s place of work will be as agreed 
between the Organisation and the AEMC. Each Staff Member may be required to work 
in other locations from time to time, and may also be required to undertake reasonable 
travel interstate for the purposes of undertaking the Project Work.  

7 Each Staff Member will work the hours/days set out in the Schedule, plus such 
reasonable additional hours as are required to discharge each Staff Member’s duties in 
relation to the Project Work. 

8 Each Staff Member must submit any claims for reasonable business expenses 
incurred in relation to the Project Work to the ESB.  Reimbursement of those expenses 
shall be at the discretion of, and arranged by, the Chair or Deputy Chair of the ESB (or 
their nominee). Travel and accommodation required in order for each Staff Member to 
carry out the Project Work will be arranged by persons nominated by the AEMC.   

9 Each Staff Member may, while undertaking the Project Work: 

(a) attend in-house seminars and social events conducted by the Organisation; 
and 

(b) receive internal correspondence and publications from the Organisation for the 
purpose of keeping up to date with developments. 

10 During the Assignment each Staff Member must continue to comply with the 
Organisation’s policies and procedures as far as they apply, and each Staff Member’s 
conduct at work during the Assignment must also comply with any policies and 
procedures applicable to the location at which the Staff Member is working from time to 
time.  

Nature of Relationship 

11 During the Assignment Period each Staff Member will remain and continue to be 
employed by the Organisation and the Organisation will continue to be responsible for 
all remuneration and other benefits to be provided to each Staff Member.  
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12 The Organisation will also maintain all appropriate and required insurance policies in 
respect of each Staff Member’s employment during the Assignment (including, but not 
limited to, workers compensation insurance) and provide copies of the certificates of 
insurance, or other such evidence of insurance on request.   

13 The AEMC will not be liable for any act, omission, negligence or default by each Staff 
Member in connection with or in relation to the Assignment, including any liability by 
way of negligence or arising from any duty of care which may exist, whether by way of 
contract or otherwise. Each Staff Member and/or the Organisation will not make any 
claim against the AEMC based on any act or omission by each Staff Member when 
undertaking work of any nature during the Assignment Period. The Organisation and 
each Staff Member will indemnify (and keep indemnified) the AEMC in respect of any 
claim or liability made by or to any third party against any such member in relation to 
the Assignment and the Project Work on a full indemnity basis. 

14 If the Organisation or the AEMC perceive any actual or potential conflict of interest 
arising out of the work to be done by each Staff Member during the Assignment, the 
Chair of the ESB and the Organisation will consult with each other and, if required by 
the Chair of the ESB, or the Organisation, that Staff Member will be excluded from 
such work or steps will be taken to eliminate the conflict. 

Funding arrangements 

15 The funding arrangements for the Assignment will be administered and managed by 
the Australian Energy Market Commission (the AEMC).  

16 At the end of each month, the Organisation will provide a tax invoice to the AEMC in 
respect of the salary, superannuation, payroll tax and workers compensation costs set 
out in the Schedule in respect of the Staff Members for the days worked by each Staff 
Member for the preceding calendar month. If reasonably requested, the Organisation 
must provide the AEMC with access to all relevant records for the purpose of verifying 
the amounts claimed by the Organisation. 

17 Where a Staff Member’s Assignment ends prior to the end of the Assignment Period, 
the Organisation will not receive any payment or funding after the date on which the 
Assignment ends and the Organisation shall be required to repay to the AEMC any 
funding that has been paid to it for and in respect of the period between when the 
Assignment ends and the end of the Assignment Period. 

Leave 

18 During the Assignment Period each Staff Member will be entitled to annual leave, 
personal/carers leave, compassionate leave, parental leave, and long service leave in 
accordance with legislative requirements. Each Staff Member must notify Kathryn 
Olsen of the ESB as soon as possible of a request to take any annual leave, 
personal/carers leave, compassionate leave, parental leave or long service leave and, 
where approval is required to take such leave, the Chair or Deputy Chair of the ESB 
(or their nominee) shall have the authority to approve (or not) that leave.   

Use of Information  

19 Each Staff Member may be exposed, or gain access, to Confidential Information during 
the course of the Assignment and the Project Work.  
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20 Each Staff Member must at all times during, and after, the Assignment keep all 
Confidential Information secret and confidential and must not use or disclose any 
Confidential Information (including to the Organisation) except: 

(a) as reasonably required in the ordinary and proper course of the Assignment 
and the performance of the Project Work; 

(b) if the Staff Member is required by law to disclose the Confidential Information; 
or 

(c) if the Staff Member has obtained the prior written consent of the owner of the 
Confidential Information to disclose that Confidential Information.  

21 The Organisation must not, without the prior consent of the Chair or Deputy Chair of 
the ESB (or their nominee), require each Staff Member to disclose (to the Organisation 
or any other person) any Confidential Information obtained or gained during the 
Assignment Period.  

22 Each Staff Member must take all reasonable and necessary precautions to maintain 
the confidentiality, and prevent the use and disclosure, of any Confidential Information. 
Each Staff Member must only use and reproduce the Confidential Information for the 
purposes of the Project Work or for a purpose to which the Chair or Deputy Chair of 
the ESB has given their prior written consent. 

23 At the end of the Assignment, each Staff Member must promptly destroy and erase all 
forms of Confidential Information that is being stored by each Staff Member, 
electronically or otherwise, which is not stored on the systems used during the 
Assignment, including any document, computer disc, tape of other media created or 
generated by or for each Staff Member.  

24 For the purposes of the Assignment, “Confidential Information” means any 
information about the Project Work or any other entity (other than the Organisation) 
that is confidential in nature, designated by any entity as confidential or is reasonably 
apparent to the relevant Staff Member is confidential, and which is not in the public 
domain (other than as the result of a breach of confidentiality). Confidential Information 
includes, but is not limited to, whether in electronic or other form, any document, 
record, computer file, customer information, product or service information (including 
prices and commissions), know how, process, trade secret, design, technique, 
marketing, sales and financial information. This includes confidential information that 
has been provided to each Staff Member by or on behalf of the Chair of the ESB or 
any other person or entity, or which is created or generated by each Staff Member in 
the course of the Assignment or the performance of the Project Work. 

25 Each Staff Member’s obligations under this clause survive the Assignment Period. 

Use of computer and IT equipment 

26 Use of email, computer, telephone and the internet is to be work related and within the 
course of each Staff Member’s usual activities and responsibilities during the 
Assignment. Email, telephones and computers are the property of the entity providing 
that equipment to each Staff Member. Each Staff Member must ensure that any 
personal use of any computer, email, telephone and internet facilities provided by any 
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other entity in connection with the Project Work does not interfere with each Staff 
Member’s duties or the performance of the Project Work. 

Privacy 

27 Each Staff Member consents to the members of the ESB and other entities collecting 
and using personal information and sensitive personal information as defined in the 
Privacy Act 1988 (Cth) for any purpose relating to each Staff Member’s Assignment. 
Each Staff Member also consents to the disclosure of personal information and 
sensitive personal information about each Staff Member to other persons for reasons 
relating to each Staff Member’s Assignment. These persons include (but are not 
limited to) the Australian Tax Office, superannuation fund trustees and administrators, 
insurers, financial and legal advisers, and law enforcement bodies. 

Work Health & Safety 

28 Each Staff Member is required to take all reasonable steps to ensure their own health 
and safety and to ensure that their conduct does not pose a risk to the health and 
safety of any other persons with whom each Staff Member interact in the course of the 
Assignment. At all times, regardless of the location and working environment, each 
Staff Member is required to comply with any applicable policies and procedures 
relevant to health and safety and must follow all reasonable directions in relation to 
health and safety. 

29 Each Staff Member must ensure that they are familiar with the health and safety rules 
and procedures applying at the places at which they work and must comply with these 
rules and procedures at all times. 

30 The Organisation agrees that it will do everything reasonably required in relation to 
ensuring the health and safety of each Staff Member. This may include consulting, 
cooperating and coordinating activities of Staff Members with the ESB and/or the 
provision of information regarding health and safety incidents, hazards and risks 
arising from the work of each Staff Member to the ESB.  

Termination of Assignment  

31 The Assignment will automatically terminate if a Staff Member’s employment with the 
Organisation terminates for any reason.  

32 The Assignment may be terminated at any time by mutual agreement of the 
Organisation and the AEMC.  Alternatively, the Organisation or the AEMC may 
terminate the Agreement by giving the other party at least two weeks’ written notice. 

33 If, for any performance or conduct reason, the AEMC decides to end the Assignment, it 
can do so on written notice to the Organisation and the Staff Member and the 
Assignment will terminate with effect from the date nominated in the notice. 

34 At the expiry of the Assignment Period, or if the Assignment is terminated for any 
reason, then the relevant Staff Member must return all property belonging to any entity 
other than the Organisation to the relevant entity (including property leased by these 
organisations) including all documents, confidential information, phones, software, 
computers, credit cards, keys and vehicles. 
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35 These arrangements will be governed by and construed in accordance with the law for 
the time being in force in New South Wales and both parties submit to the non-
exclusive jurisdiction of the Courts of that State.  

36 These arrangements may not be modified, varied or changed in any way subsequent 
to its execution, except in writing and signed by all parties. 

Yours sincerely, 

 

Gayee McGrath 
Executive General Manager, People & Culture 
  
 

I, Chris Ryan, of Energy Australia, agree to the terms and conditions of the hosting 
arrangements set out in this letter. I have the required authority to enter into these 
arrangements. 

 

    30 July 2020 
-----------------------------------  ----------------------------------- 
(signature)     (date) 







Australian Energy Market Commission
Level 15, 60 Castlereagh Street Sydney
GPO Box 2603 Sydney NSW 2001
T 02 8296 7800  F 02 8296 7899
E aemc@aemc.gov.au  ABN 49 236 270 144
www.aemc.gov.au

24 July 2020

Ms Catherine Tanna
Managing Director
Energy Australia

Dear Catherine

Staff Member Assignment - Working with the AEMC on workstreams for the Energy 
Security Board

As you know, the Energy Security Board (ESB) has been established by the COAG Energy 
Council in August 2017 for the purposes of advising the COAG Energy Council on a range of 
matters relating to security and reliability of the National Electricity Market. 

The Australian Energy Market Commission (AEMC) will assist the ESB to deliver its p2025 
project (the Project Work) by providing resources to support the ESB in carrying out the
Project Work.   

Thank you for providing a staff member from your organisation to support the Project Work.  

In this regard I am writing to confirm the arrangements for EnergyAustralia (the 
“Organisation”) to assist by providing staff to perform the Project Work. A copy of the work 
plan will be provided to you separately.  

Also, the Organisation agrees to the following arrangements in that regard and to requiring 
each nominated Staff Member to comply with the arrangements below.

Could you confirm your agreement of these arrangements by signing the attached copy of this
letter.

Arrangements

1 This agreement is for (the “Staff Member”) of EnergyAustralia to be 
seconded to the Australian Energy Market Commission.

2 The staff member will be provided by the Organisation to perform duties in connection 
with the ESB p2025 project by providing advice, stakeholder engagement and industry 
engagement (the “Assignment”). During the Assignment, the Staff Member will 
perform such duties as required by the ESB, under the direction of Matt Garbutt from 
the ESB.  The duties will be carried out within the process and timeframes identified in 
the work plan.

3 The staff member will be available to carry out the Assignment from 27 July 2020 to 31
December 2020, 1 day per fortnight, with flexibility to adjust as needed (“Assignment 
Period”) subject to early termination. Any extension to the Assignment Period will be 
confirmed in writing as soon as possible.

4 During the Assignment Period, each staff member will perform such duties as required 
by Matt Garbutt of the ESB (or nominee). Each staff member will report to and be 
subject to Matt Garbutt’s direction (or his nominee) in relation to the Project Work. The 
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Organisation will not direct staff members in the performance of the Project Work 
during the Assignment Period.

5 The Organisation must take all reasonable steps to ensure that each Staff Member:

(a) complies with the directions of the ESB (or their nominee); 

(b) will not take any step which adversely affects their ability to perform the Project 
Work; and 

(c) will devote the whole of each Staff Member’s time, attention and skill during 
normal working hours, and at other times as reasonably necessary to the 
Project Work.

6 During the Assignment Period, each Staff Member’s place of work will be as agreed 
between the Organisation and the AEMC. Each Staff Member may be required to work 
in other locations from time to time, and may also be required to undertake reasonable 
travel interstate for the purposes of undertaking the Project Work. 

7 Each Staff Member will work the hours/days set out in the Schedule, plus such 
reasonable additional hours as are required to discharge each Staff Member’s duties in 
relation to the Project Work.

8 Each Staff Member must submit any claims for reasonable business expenses 
incurred in relation to the Project Work to the ESB.  Reimbursement of those expenses 
shall be at the discretion of, and arranged by, the Chair or Deputy Chair of the ESB (or 
their nominee). Travel and accommodation required in order for each Staff Member to 
carry out the Project Work will be arranged by persons nominated by the AEMC.  

9 Each Staff Member may, while undertaking the Project Work:

(a) attend in-house seminars and social events conducted by the Organisation; 
and

(b) receive internal correspondence and publications from the Organisation for the 
purpose of keeping up to date with developments.

10 During the Assignment each Staff Member must continue to comply with the 
Organisation’s policies and procedures as far as they apply, and each Staff Member’s 
conduct at work during the Assignment must also comply with any policies and 
procedures applicable to the location at which the Staff Member is working from time to 
time. 

Nature of Relationship

11 During the Assignment Period each Staff Member will remain and continue to be 
employed by the Organisation and the Organisation will continue to be responsible for 
all remuneration and other benefits to be provided to each Staff Member. 

12 The Organisation will also maintain all appropriate and required insurance policies in 
respect of each Staff Member’s employment during the Assignment (including, but not 
limited to, workers compensation insurance) and provide copies of the certificates of 
insurance, or other such evidence of insurance on request.  
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13 The AEMC will not be liable for any act, omission, negligence or default by each Staff 
Member in connection with or in relation to the Assignment, including any liability by 
way of negligence or arising from any duty of care which may exist, whether by way of 
contract or otherwise. Each Staff Member and/or the Organisation will not make any 
claim against the AEMC based on any act or omission by each Staff Member when 
undertaking work of any nature during the Assignment Period. The Organisation and 
each Staff Member will indemnify (and keep indemnified) the AEMC in respect of any 
claim or liability made by or to any third party against any such member in relation to 
the Assignment and the Project Work on a full indemnity basis.

14 If the Organisation or the AEMC perceive any actual or potential conflict of interest 
arising out of the work to be done by each Staff Member during the Assignment, the 
Chair of the ESB and the Organisation will consult with each other and, if required by 
the Chair of the ESB, or the Organisation, that Staff Member will be excluded from 
such work or steps will be taken to eliminate the conflict.

Funding arrangements

15 The funding arrangements for the Assignment will be administered and managed by 
the Australian Energy Market Commission (the AEMC). 

16 At the end of each month, the Organisation will provide a tax invoice to the AEMC in 
respect of the salary, superannuation, payroll tax and workers compensation costs set 
out in the Schedule in respect of the Staff Members for the days worked by each Staff 
Member for the preceding calendar month. If reasonably requested, the Organisation 
must provide the AEMC with access to all relevant records for the purpose of verifying 
the amounts claimed by the Organisation.

17 Where a Staff Member’s Assignment ends prior to the end of the Assignment Period, 
the Organisation will not receive any payment or funding after the date on which the 
Assignment ends and the Organisation shall be required to repay to the AEMC any 
funding that has been paid to it for and in respect of the period between when the 
Assignment ends and the end of the Assignment Period.

Leave

18 During the Assignment Period each Staff Member will be entitled to annual leave, 
personal/carers leave, compassionate leave, parental leave, and long service leave in 
accordance with legislative requirements. Each Staff Member must notify Kathryn 
Olsen of the ESB as soon as possible of a request to take any annual leave, 
personal/carers leave, compassionate leave, parental leave or long service leave and, 
where approval is required to take such leave, the Chair or Deputy Chair of the ESB 
(or their nominee) shall have the authority to approve (or not) that leave. 

Use of Information 

19 Each Staff Member may be exposed, or gain access, to Confidential Information during 
the course of the Assignment and the Project Work. 

20 Each Staff Member must at all times during, and after, the Assignment keep all 
Confidential Information secret and confidential and must not use or disclose any 
Confidential Information (including to the Organisation) except:
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(a) as reasonably required in the ordinary and proper course of the Assignment 
and the performance of the Project Work;

(b) if the Staff Member is required by law to disclose the Confidential Information; 
or

(c) if the Staff Member has obtained the prior written consent of the owner of the 
Confidential Information to disclose that Confidential Information. 

21 The Organisation must not, without the prior consent of the Chair or Deputy Chair of 
the ESB (or their nominee), require each Staff Member to disclose (to the Organisation 
or any other person) any Confidential Information obtained or gained during the 
Assignment Period. 

22 Each Staff Member must take all reasonable and necessary precautions to maintain 
the confidentiality, and prevent the use and disclosure, of any Confidential Information. 
Each Staff Member must only use and reproduce the Confidential Information for the 
purposes of the Project Work or for a purpose to which the Chair or Deputy Chair of 
the ESB has given their prior written consent.

23 At the end of the Assignment, each Staff Member must promptly destroy and erase all 
forms of Confidential Information that is being stored by each Staff Member, 
electronically or otherwise, which is not stored on the systems used during the 
Assignment, including any document, computer disc, tape of other media created or 
generated by or for each Staff Member.

24 For the purposes of the Assignment, “Confidential Information” means any 
information about the Project Work or any other entity (other than the Organisation) 
that is confidential in nature, designated by any entity as confidential or is reasonably 
apparent to the relevant Staff Member is confidential, and which is not in the public 
domain (other than as the result of a breach of confidentiality). Confidential Information 
includes, but is not limited to, whether in electronic or other form, any document, 
record, computer file, customer information, product or service information (including 
prices and commissions), know how, process, trade secret, design, technique, 
marketing, sales and financial information. This includes confidential information that 
has been provided to each Staff Member by or on behalf of the Chair of the ESB or 
any other person or entity, or which is created or generated by each Staff Member in 
the course of the Assignment or the performance of the Project Work.

25 Each Staff Member’s obligations under this clause survive the Assignment Period.

Use of computer and IT equipment

26 Use of email, computer, telephone and the internet is to be work related and within the 
course of each Staff Member’s usual activities and responsibilities during the 
Assignment. Email, telephones and computers are the property of the entity providing 
that equipment to each Staff Member. Each Staff Member must ensure that any 
personal use of any computer, email, telephone and internet facilities provided by any 
other entity in connection with the Project Work does not interfere with each Staff 
Member’s duties or the performance of the Project Work.
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Privacy

27 Each Staff Member consents to the members of the ESB and other entities collecting 
and using personal information and sensitive personal information as defined in the 
Privacy Act 1988 (Cth) for any purpose relating to each Staff Member’s Assignment. 
Each Staff Member also consents to the disclosure of personal information and 
sensitive personal information about each Staff Member to other persons for reasons 
relating to each Staff Member’s Assignment. These persons include (but are not 
limited to) the Australian Tax Office, superannuation fund trustees and administrators, 
insurers, financial and legal advisers, and law enforcement bodies.

Work Health & Safety

28 Each Staff Member is required to take all reasonable steps to ensure their own health 
and safety and to ensure that their conduct does not pose a risk to the health and 
safety of any other persons with whom each Staff Member interact in the course of the 
Assignment. At all times, regardless of the location and working environment, each 
Staff Member is required to comply with any applicable policies and procedures 
relevant to health and safety and must follow all reasonable directions in relation to 
health and safety.

29 Each Staff Member must ensure that they are familiar with the health and safety rules 
and procedures applying at the places at which they work and must comply with these 
rules and procedures at all times.

30 The Organisation agrees that it will do everything reasonably required in relation to 
ensuring the health and safety of each Staff Member. This may include consulting, 
cooperating and coordinating activities of Staff Members with the ESB and/or the 
provision of information regarding health and safety incidents, hazards and risks 
arising from the work of each Staff Member to the ESB. 

Termination of Assignment 

31 The Assignment will automatically terminate if a Staff Member’s employment with the 
Organisation terminates for any reason. 

32 The Assignment may be terminated at any time by mutual agreement of the 
Organisation and the AEMC.  Alternatively, the Organisation or the AEMC may 
terminate the Agreement by giving the other party at least two weeks’ written notice.

33 If, for any performance or conduct reason, the AEMC decides to end the Assignment, it 
can do so on written notice to the Organisation and the Staff Member and the 
Assignment will terminate with effect from the date nominated in the notice.

34 At the expiry of the Assignment Period, or if the Assignment is terminated for any 
reason, then the relevant Staff Member must return all property belonging to any entity 
other than the Organisation to the relevant entity (including property leased by these 
organisations) including all documents, confidential information, phones, software, 
computers, credit cards, keys and vehicles.

35 These arrangements will be governed by and construed in accordance with the law for 
the time being in force in New South Wales and both parties submit to the non-
exclusive jurisdiction of the Courts of that State. 
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Catherine Tanna 
Energy Australia 
 
By email:  

 

 

 

18 December 2020 

Dear Catherine,   

Extension of Secondment Agreement for  to the Energy Security Board 

Further to your discussions with Kerry Schott of the Energy Security Board (ESB), I confirm that the 
secondment agreement for your staff member , which commenced with the ESB on 27 July 
2020 will be extended. 

As such the agreement between Energy Australia and the AEMC dated 24 July 2020 will be varied as 
follows: 

• in clause 3 the end date of the secondment period will be extended to 16 April 2021. 

All other terms outlined in the secondment agreement and any changes subsequently agreed to, remain 
the same. 

Please confirm your agreement to the terms of this letter by countersigning and returning a copy of this 
letter to Magda Budys, Senior Business Partner, by email at magda.budys@aemc.gov.au.   

Yours sincerely 

 

Gayee McGrath 
Executive General Manager, People and Culture  
    
Acceptance of terms and conditions 

You agree to the variation of secondment arrangements and accept the terms and conditions of this 
letter. 

 

Signed: ___ ____                      Date: _____________________  

Name: Catherine Tanna, Energy Australia 

11 January 2021
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Catherine Tanna 
Energy Australia 
 
By email:  

 

 

 

12 April 2021 

Dear Catherine,   

Extension of Secondment Agreement for  to the Energy Security Board 

Further to your discussions with Kerry Schott of the Energy Security Board (ESB), I confirm that the 
secondment agreement for your staff member , which commenced with the ESB on 27 July 
2020 will be further extended from 16 April 2021 to 30 June 2021. 

As such the agreement between Energy Australia and the AEMC dated 24 July 2020 will be varied as 
follows: 

• in clause 3 the end date of the secondment period will be extended to 30 June 2021. 

All other terms outlined in the secondment agreement and any changes subsequently agreed to, remain 
the same. 

Please confirm your agreement to the terms of this letter by countersigning and returning a copy of this 
letter to Magda Budys, Senior Business Partner, by email at magda.budys@aemc.gov.au.   

Yours sincerely 

 

Gayee McGrath 
Executive General Manager, People and Culture  
    

Acceptance of terms and conditions 

You agree to the variation of secondment arrangements and accept the terms and conditions of this 
letter. 

 

Signed: __ _____                      Date: _____________________  

Name: Catherine Tanna, Energy Australia 

14th April 2021
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Infigen Energy Services Pty 
Limited 
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13 August 2020 

AEMC 

Gayee McGrath 

Executive General Manager, People & Culture 

Level 15, 60 Castlereagh Street 

Sydney NSW 2000 
 

Dear Gayee, 
 

Secondment agreement 
 

This letter records the terms on which Infigen Energy Services Pty Limited (“Infigen”) will make available the 
services of  (“Secondee”) on a secondment basis to the Australian Energy Market Commission 
(“AEMC)”. 

 
1. Duration 

 
Infigen agrees to provide the services of the Secondee to the AEMC commencing in August 2020 on a 
date to be mutually agreed to 31 December 2020 (the “Secondment Period”) (subject to earlier 
termination under clause 4 below). 

 
2. Services 

 
(a) During the Secondment Period, Infigen will second the Secondee to AEMC so that he will be 

available to the AEMC to: 
 

(i). assist the Energy Security Board (“ESB”) with the p2025 project relating to work on the 
ESS and ahead market workstreams but only to the extent that the Secondee will 
provide such assistance as part of a team and not as an adviser; 

 

(ii). a copy of the relevant work plan will be provided to the Secondee. 

(collectively, the “Secondment Services”). 

(b) The Secondee will have the title of Senior Energy Market Advisor, for the duration of the 
Secondment Period. 

 
(c) The Secondment Services will be performed by the Secondee on a part-time basis, 2 days per week. 

However, there is flexibility to increase this by mutual agreement, or decrease at the AEMC’s 
discretion. 
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(d) During the Secondment Period, the Secondee will report to Matt Garbutt, Project Director, Post- 
2025 market design project, and such other person or persons as the AEMC may reasonably 
require. 

 
(e) If the Secondee’s employment with Infigen is terminated for any reason whatsoever (including if 

the Secondee resigns), Infigen will be relieved of its obligation to provide the services of the 
Secondee to AEMC under the terms of this agreement. 

 
(f) Infigen will charge the AEMC  for the provision of the Secondment 

Services. At the end of each month Infigen will submit an invoice to the AEMC for each day worked 
by the Secondee in the preceding calendar month in the performance of the Secondment Services. 

 
(g) Reasonable business expenses incurred in relation to the Secondment Services will be reimbursed 

at the discretion of, and arranged by, the Chair or Deputy Chair of the ESB (or their nominee). Any 
approved travel and accommodation expenses will be arranged by persons nominated by the 
AEMC. 

 
3. The Secondee’s employment 

 
(a) During the Secondment Period, the Secondee will at all times remain an employee of Infigen and 

his salary and all other usual employment costs will continue to be paid by Infigen. The Secondee 
will not be, nor will he be deemed to be, an employee of the AEMC. The Secondee will not be 
entitled to any benefits for entitlements from the AEMC under any circumstances. 

 
(b) The AEMC must not purport to terminate the employment of the Secondee or otherwise take any 

disciplinary action in respect of him. The AEMC will raise any issues of concern regarding the 
conduct or the performance of the Secondee with Infigen and consult with Infigen regarding any 
action to be taken in respect of him. 

 
(c) To the extent the AEMC wants the Secondee to operate in accordance with certain policies and 

procedures, the AEMC will advise Infigen and Infigen will instruct the Secondee as to the 
applicability of those policies and procedures. Infigen must notify the AEMC as soon as 
practicable of such instruction. 

 
4. Termination 

 
This agreement may be terminated by either party: 

 
(a) providing the other party with 5 days’ written notice; 

 
(b) immediately where the other party has breached a material term of this agreement and has not 

remedied this breach within 14 days of being required to do so by the non-defaulting party. 
 

5. Provision of information to Infigen 
 

The AEMC must reasonably comply with any request for information from Infigen as to the conduct 
and performance of, and subject to clause 6 any other information concerning the Secondee for the 
purpose of Infigen carrying out his performance appraisal. 

 
6. Intellectual property and confidential information 

 
(a) Infigen acknowledges and agrees that all Intellectual Property Rights in reports, notes, data, 

conclusions, documents, inventions, materials and other work product developed, conceived, 
created or contributed to by the Secondee through the performance of the Secondment Services 
will be the property of the AEMC and will take all action reasonably required by the AEMC to give 
effect to this clause. 
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(b) Infigen acknowledges that the Secondee may have access to information in the course of 
performing the Secondment Services which is confidential to the AEMC. Infigen will not direct or 
cause the Secondee to use this information for the benefit of Infigen or any other person (apart 
from AEMC). 

 
(c) AEMC acknowledges that as a result of his employment with Infigen, the Secondee has knowledge 

of information which is confidential to Infigen. AEMC will not direct or cause the Secondee to use 
this information for the benefit of AEMC or any other person (apart from AEMC). 
 

(d) Infigen will direct the Secondee to  take all reasonable and necessary precautions to maintain the 
confidentiality, and prevent the use and disclosure, of any Intellectual Property Rights and the 
Secondee must only use and reproduce Intellectual Property Rights for the purposes of the 
Secondment Services or for a purpose to which the Chair or Deputy Chair of the ESB has given 
their prior written consent. 

 
In this clause, “Intellectual Property Rights” includes all rights in relation to patents, copyright, 
registered designs, registered and unregistered trade marks, trade secrets, know-how and confidential 
information, all other intellectual property as defined in article 2 of the Convention establishing the 
World Intellectual Property Organisation of July 1967 including without limitation any right to register 
those rights, whether created before or after the date of this agreement, whether existing in Australia 
or any other country, and in all cases for the duration of those rights. 

 
7. Work health and safety 

 
(a) The AEMC must provide a safe place of work for the Secondee and must otherwise comply with 

all relevant work health and safety legislation in respect of the Secondee during the Secondment 
Period. 
 

(b) Infigen will direct the Secondee that at all times he is required to comply with any applicable 
policies and procedures of the AEMC relevant to health and safety and must follow all reasonable 
directions in relation to health and safety. 
 

(c) Infigen will comply with any reasonable request of the AEMC in relation to ensuring the health 
and safety of the Secondee including the provision of information regarding health and safety 
incidents, hazards and risks arising from the work of each Secondee to the ESB. 

 
8. Use of computer and IT equipment 

 
Email, telephones and computers are the property of the party providing that equipment to the 
Secondee. Use of email, computer, telephone and internet is to be work related and within the course 
of the usual activities and responsibilities to perform the Secondment Services. Where the Secondee is 
using Infigen IT equipment to perform the Secondment Services, the Secondee will ensure that 
appropriate steps are taken to prevent confidential information from being stored or shared across 
Infigen’s network. 

 
9. Liability & indemnity 

 
As the Secondee will be working under AEMC direction and control, and in his seconded capacity will 
not be acting as agent of Infigen, AEMC agrees that Infigen will not be liable in any way whatsoever 
for any act, or omission, of the Secondee in or in connection with the performance of the Secondment 
Services, except where such act or omission of the Secondee was at the direction of, or caused or 
contributed to by, Infigen. 

 
10. General 

 
(a) This agreement is governed by the law of New South Wales. 
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Dear Dr Schott

Secondment to the Energy Security Board – Extension

We are pleased to set out the terms on which we propose to second and  
to the Energy Security Board (ESB) through the Australian Energy Market Commission for the purpose 

of supporting the ESB to represent its interests in the Steering Committee on the Review of the Rules 
(Secondment). It is recognised that this is an extension of the existing secondment arrangement.  

This letter and our standard terms and conditions of secondment (Terms) which are enclosed with this letter set 
out the basis on which we will provide and to you. 

Secondment arrangements

The Secondment starts on 1 July and ends on 30 October 2020 unless terminated by either of us in accordance 
with this agreement (Secondment Term).  

It is assumed that all work over the course of the secondment will be delivered remotely.  Should circumstances 
and Government guidance associated with COVID-19 change over the course of the engagement, we will discuss 
revised working arrangements with you.

The ESB (with cooperation from the AEMC) has commenced a review of the National Electricity Rules (Review of 
the Rules project or project). As part of the project, the ESB has established a Steering Committee that will guide 
the Review of the Rules project (Steering Committee). The Steering Committee is comprised of representatives of 
the ESB, the AEMC and the Australian Energy Regulator. The Steering Committee will also work with any ESB 
appointed legal and economic/technical consultants retained to advise on the Review of the Rules project.

duties will be agreed between you and  However, we anticipate that duties will include:

Reviewing materials relevant to the Steering Committee’s considerations, including briefing papers 
prepared by Steering Committee members and consultant reports prepared for the purposes of the 
Review of the Rules project, and consulting with members of the ESB on that material
Taking direction from the Chair of the ESB on the views and positions to communicate at Steering 
Committee meetings
Attending Steering Committee meetings on behalf of the ESB 
Attending meetings of the GPT or a working group of the GPT on behalf of the ESB
Communicating the views and positions of the ESB in the Steering Committee meetings

16 June 2020

Dr Kerry Schott
Energy Security Board
C/O Australian Energy Market Commission
Level 6, 201 Elizabeth Street
Sydney, New South Wales
2000
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Briefing the Chair and Deputy Chair and other members of the ESB on the progress of the Review of the 
Rules project
Contributing to the effective functioning of the Steering Committee.

 duties will be agreed between you and  however we anticipate that  duties will include 
supporting you on the preparation of rule change requests at the direction of and for the review of the Chair of 
the ESB related to the Review of the Rules project.

The duties will not include being responsible for the direction or output of any consultants engaged by the ESB.
and  will report to you and you will be responsible for providing and instructions and 

day-to-day direction, supervision and guidance.

or may need to be absent during the Secondment Term to meet personal or professional 
commitments. We can arrange a suitable replacement secondee during any extended absence if you tell us. 

We operate a staff development and appraisal scheme. We would appreciate some feedback from you on 
and performance at the end of the Secondment Period.

We believe our greatest assets are our people, so we are not surprised when our clients sometimes try to employ 
our people themselves. However, we invest a lot in recruiting and training our people and it is not always easy or 
inexpensive for us to replace them. For this reason, the Terms ask that you do not actively seek to employ any of 
our personnel who are involved in the Secondment for at least six months after this agreement has ended.  

However, if you do employ or  during this period, then we think it is fair for you to compensate us, 
in part, for the cost of replacing or  Our usual cost to replace personnel is between one to two times 
the individual’s annual salary. Accordingly, you agree to pay us an amount equal to 25% at our request. This 
clause survives the expiry or termination of this agreement.

You shall be solely responsible for, among other things (a) making all management judgments and decisions, and 
assuming all management responsibilities, (b) designating an individual, preferably within senior management, to 
be responsible for your decisions and to oversee the Services, (c) providing oversight of the Services and 
evaluating the adequacy and results of the Services, and (d) accepting responsibility for the actions, if any, to be 
taken arising from the results of the Services.

Fees

The fee for  for the Secondment Period will be  or such other 
amount as we notify you, charged on an hourly basis. We understand that although you anticipate requiring  
to be available for up to two days per fortnight, we recognise that this may vary with the precise duties required 
over the Secondment Term. We will work with you to accommodate your need for secondment support where 
possible over this period and will only charge you for time spent.

The fee for  for the Secondment Period will be  or such other 
amount as we notify you, charged on an hourly basis. We understand that although it is anticipated that  
will be available for up to two days per fortnight, we recognise that this may vary with the precise duties required 
over the Secondment Term. We will work with you to accommodate your need for secondment support where 
possible over this period and will only change you for time spent.

We will provide updates to you at  intervals for work undertaken, indicating the amount of work that has 
been done and the expected time to complete the tasks assigned.

Unless we agree with you otherwise, we will issue our invoices to you monthly and when the Secondment Period 
ends. If you would prefer that we invoice you more frequently, please let us know. Our invoices will be addressed 
to and paid by you, unless you tell us otherwise.
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Dear Dr Kerry Schott  

Secondment to the Energy Security Board – Second Extension 

 

We are pleased to set out the terms on which we propose to second  and  

 to the Energy Security Board (ESB) through the Australian Energy Market Commission for the purpose 

of supporting the ESB to represent its interests in the Steering Committee on the Review of the Rules 

(Secondment). It is recognised that this is an extension of the existing secondment arrangement for .   

This letter and our standard terms and conditions of secondment (Terms) which are enclosed with this letter set 

out the basis on which we will provide  and  to you.  

Secondment arrangements 

 

The Secondment start on 1 April and ends on 30 June 2020 unless terminated by either of us in accordance with 

this agreement (Secondment Term).   

It is assumed that all work over the course of the secondment will be delivered remotely.  Should circumstances 

and Government guidance associated with COVID-19 change over the course of the engagement, we will discuss 

revised working arrangements with you. 

The ESB (with cooperation from the AEMC) has commenced a review of the National Electricity Rules (Review of 

the Rules project or project). As part of the project, the ESB has established a Steering Committee that will guide 

the Review of the Rules project (Steering Committee). The Steering Committee is comprised of representatives of 

the ESB, the AEMC and the Australian Energy Regulator. The Steering Committee will also work with any ESB 

appointed legal and economic/technical consultants retained to advise on the Review of the Rules project. 

 duties will be agreed between you and  However, we anticipate that duties will include: 

• Reviewing materials relevant to the Steering Committee’s considerations, including briefing papers 

prepared by Steering Committee members and consultant reports prepared for the purposes of the 

Review of the Rules project, and consulting with members of the ESB on that material 

• Taking direction from the Chair of the ESB on the views and positions to communicate at Steering 

Committee meetings 

• Attending Steering Committee meetings on behalf of the ESB  

• Communicating the views and positions of the ESB in the Steering Committee meetings 

• Briefing the Chair and Deputy Chair and other members of the ESB on the progress of the Review of the 

Rules project 

1 April 2020 

Dr Kerry Schott 

Energy Security Board 

C/O Australian Energy Market Commission 

Level 6, 201 Elizabeth Street 

Sydney, New South Wales 

2000 

  



 

2 

• Contributing to the effective functioning of the Steering Committee. 

duties will be agreed between you and , however we anticipate that  duties will include 

supporting you on the preparation of rule change requests at the direction of and for the review of the Chair of 

the ESB related to the Review of the Rules project. 

The duties will not include being responsible for the direction or output of any consultants engaged by the ESB. 

and  will report to you and you will be responsible for providing  and  instructions and 

day-to-day direction, supervision and guidance. 

 or  may need to be absent during the Secondment Term to meet personal or professional 

commitments. We can arrange a suitable replacement secondee during any extended absence if you tell us.  

We operate a staff development and appraisal scheme. We would appreciate some feedback from you on  

performance of at the end of the Secondment Period. 

We believe our greatest assets are our people, so we are not surprised when our clients sometimes try to employ 

our people themselves. However, we invest a lot in recruiting and training our people and it is not always easy or 

inexpensive for us to replace them. For this reason, the Terms ask that you do not actively seek to employ any of 

our personnel who are involved in the Secondment for at least six months after this agreement has ended.   

However, if you do employ  or  during this period, then we think it is fair for you to compensate us, 

in part, for the cost of replacing  or  Our usual cost to replace personnel is between one to two times 

the individual’s annual salary. Accordingly, you agree to pay us an amount equal to 25% at our request. This 

clause survives the expiry or termination of this agreement. 

You shall be solely responsible for, among other things (a) making all management judgments and decisions, and 

assuming all management responsibilities, (b) designating an individual, preferably within senior management, to 

be responsible for your decisions and to oversee the Services, (c) providing oversight of the Services and 

evaluating the adequacy and results of the Services, and (d) accepting responsibility for the actions, if any, to be 

taken arising from the results of the Services. 

 

Fees  

 

The fee for  for the Secondment Period will be  or such other 

amount as we notify you, charged on an hourly basis. We understand that although you anticipate requiring  

to be available for up to two days per fortnight, we recognise that this may vary with the precise duties required 

over the Secondment Term. We will work with you to accommodate your need for secondment support where 

possible over this period and will only charge you for time spent. 

The fee for  for the Secondment Period will be  or such other 

amount as we notify you, charged on an hourly basis.  We understand that although it is anticipated that  

will be available for up to two days per fortnight, we recognise that this may vary with the precise duties required 

over the Secondment Term. We will work with you to accommodate your need for secondment support where 

possible over this period and will only change you for time spent. 

We will provide updates to you at  intervals for work undertaken, indicating the amount of work that has 

been done and the expected time to complete the tasks assigned. 

Unless we agree with you otherwise, we will issue our invoices to you monthly and when the Secondment Period 

ends. If you would prefer that we invoice you more frequently, please let us know. Our invoices will be addressed 

to and paid by you, unless you tell us otherwise. 

Acceptance  

 

Please confirm that you accept the Terms of our offer by signing, dating and returning the enclosed copy of this 

letter to us.   
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